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Date: 			June 2020
Assessed By: 	Corporate Health and Safety Unit 
Review Date: 	Following any significant change 
HEALTH AND SAFETY RISK ASSESSMENT	   




	[bookmark: _GoBack]Note: This is a generic risk assessment and should not solely be relied upon to meet your legal responsibility. This assessment should be used to develop a supplementary site specific risk assessment for each school taking into account any specific and significant risks identified. 

	Covid 19 virus must be recognised as a significant hazard to visitors, service users, employees, pupils, contractors. It is spread to others in water droplets through sneezing, coughing, talking and breathing. It is easily transferred to hands and to any surface that is touched where it can survive for a period of time (depending upon various conditions including the type of surface). The life expectancy of Covid 19 on the majority of surfaces is relatively short but in some cases it can live up to 72 hours.

If passed to others, the virus may cause serious illness and in some cases death. Some individuals may be more vulnerable or suffer more serious consequences than others due to underlying health conditions or weakened immunity. The severity level must therefore be considered as high. 


Further guidance on re-opening of schools can be found on the Welsh Government website.

National Public Health guidance must be followed at all times. In general, control measures required for COVID-19 are in line with standard hygiene practices but with enhanced attention such as frequency of cleaning etc.

Supplementary risk assessment: The Corporate Health and Safety unit has produced a linked supplementary site specific assessment for head teachers to complete and to assist them in re-opening and maintaining the school during this transition period. 











	Hazard
(something with potential to cause harm)
	Risk
(Who May be
Harmed & How?)

NB does not list breaches of applicable legislation (criminal).
	Risk Level before controls
(Severity x likelihood)
	List existing control measures:

(refer to guidance for staff working at schools and assumes appropriate induction has been provided)
	Risk Level after controls
(Severity x likelihood)
	Additional actions to further reduce risk
(evaluate options)

	Symptomatic pupils entering the school
	All persons

Injury as a result of being exposed to Covid 19.
	4 X 4 = 16
	
· Children will be screened where possible All children (parents/guardians) will be screened on arrival at the school with a standard question set;
· Parents/carers will receive communications reminding them of their responsibility to abide by current guidelines on social distancing and stay at home guidance.
	4 x 2 = 8
	To be continually revised in line with current national guidance

	
Persons becoming symptomatic while at the school
	All persons
Injury as a result of being exposed to Covid 19.
	4 x 4 = 16
	
· Number of pupils attending is limited by the criteria set out in the Welsh Government guidance.

If anyone becomes unwell in an educational setting with either:
· high temperature – this means you feel hot to touch on your chest or back (you do not need to measure your temperature);
· new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing episodes in 24 hours (if you usually have a cough, it may be worse than usual);
· Loss or change to your sense of smell or taste – this means you've noticed you cannot smell or taste anything, or things smell or taste different to normal.

Note: Temperature Testing is not considered to be a reliable indicator of Covid 19 and is not currently recommended.

The individual should be sent home and advised to follow the Protect yourself and others guidance.

· If any person displays the above symptoms of COVID-19, the latest guidance for educational establishments should be followed at all times;
· In any event of someone becoming symptomatic within the school, contact the all Wales Health Protection Team on 0300 003 0032 for advice and advise the staff member or pupil (parent carer) to follow the Public Health Wales advice on on Test, Trace, Protect.
· National guidance on  educational establishments and more general guidance on social distancing to be observed when entering/leaving school and throughout the day wherever possible to reduce the risk of spread of infection;
· ALL persons to adhere to good hand hygiene practices by washing hands upon entry, regularly throughout the day, before departure, and to follow good hygiene practices when not in the school. Soap and water is the preferred means of washing but hand sanitiser can also be used. Alcohol gel will sterilise the hand but not necessarily remove any dirt. Alcohol gel and other similar products may dry and irritate the skin for some people so staff, pupils, parents etc., should take reasonable steps to protect their hands. If  staff/pupils/parents are adversely affected by the gel, they should stop using it and continue with washing their hands as normal and inform the head teacher;
· Children in school that feel unwell or who may become symptomatic of COVID-19 (as outlined above) must be isolated into a separate room in line with current guidance. Their parent / guardian must be contacted using the emergency contact numbers provided at registration and/or school file;
· Arrangements must be made for the child to be collected and taken home into isolation. Additionally, parents/guardians should be reminded to follow current national advice in relation to stay at home and follow the Public Health Wales advice on on Test, Trace, Protect.
· The child should be excluded from that point and observe national guidance;
· Current National guidance advises that if a member of staff has helped someone who was taken unwell with a Covid 19 symptoms, they do not need to go home unless they develop symptoms themselves. They should wash their hands thoroughly for 20 seconds after any contact with someone who is unwell;
· Staff developing symptoms at a school must go directly home and follow the Public Health Wales advice on on Test, Trace, Protect;
· National guidance in relation to the cleaning of areas where a person is suspected of having coronavirus must be followed; 
· Any equipment used by a symptomatic person must be removed from use immediately and thoroughly cleaned and disinfected;
· When a person becomes symptomatic after arrival and has used home-to-school transport, BCBC School Transport team must be informed and they will liaise with the contractor.
	4 x 2 = 8
	

	
Person-to-person transmission
	
All persons
Injury as a result of cross contamination from person to person.
	
4 x 4 = 16
	
As above plus:

· Parents and children on arrival to be encouraged to maintain social distancing;
· All staff to be made aware of COVID-19 symptoms and to remain alert for symptoms;
· Activities developed and coordinated to minimise close contact in line with national guidance. 
· Social hygiene skills e.g. using/disposal of tissues, face touching etc. to be reinforced throughout the day;
· In order to minimise the risk of cross infection class groups should be segregated wherever possible including lunch times (eg. by collecting lunch from canteen but eating in classrooms) and segregating outdoor play by appropriate means;
· ALL persons to wash hands upon entry, regularly throughout the day and to follow good hygiene practices when not in the school.
	
4 x 2 = 8
	

	
Transmission via inanimate objects

	
All persons
Injury as a result of a cross contamination from inanimate objects.
	
4 x 4 = 16
	
· Sharing of objects to be minimised wherever possible;
· Communal objects/surfaces to be cleaned using standard cleaning methods but on a more frequent basis (determined by number of persons present and frequency of use). 
· Specific areas/equipment used by persons excluded due to being symptomatic must be cleaned before re-use in line with  cleaning in non-healthcare settings 
· If required, contract cleaning staff or BCBC Corporate Cleaning Team to be contacted for specific cleaning related issues. NB visiting staff must familiarise themselves with the colour coding for cleaning equipment;
· Consideration must be given to prohibiting personal belongings being brought into school unless justifiable and control measures to prevent cross contamination etc. deemed appropriate
	
4 x 2 = 8
	

	
First aid
	
Staff and children.

Injury as a result of a poor first aid provision. More severe injuries resulting from:
lack of treatment,
inappropriate treatment and enhanced infection risk (eg open wound)
	
4 x 3 = 12
	
· Follow the latest guidance on the HSE & RESUS websites.
· Review your first aid needs assessment;
· Low risk environment;
· Supervision ratios to be adhered to (minimum of emergency aid staff on site at all times);
· Provisions available and adequately stocked;
· Where possible, ask the staff member or child to self-help;
· NB accident form to be completed where required;

	
2 x 2 = 4
	

	
Prescription medication
	
Children
Injury as a result of an incorrect medication or dosage provided, medication not available.
	
4 x 4 = 16
	
· Staff from each individual school to liaise with parent /carer/pupil to ensure availability at the school setting.

	
4 x 1 = 4
	

	
Fire
	
All persons.

Injury as a result of a of poor management of fire e.g. burns, 
Asphyxiation and injury caused by smoke inhalation.
	
5 x 4 = 20
	· The fire risk assessment and strategy to be reviewed and updated whererequired;
· Emergency evacuation plan to be reviewed and tested regularly. Keep records;
· Fire checks (Alarm, firefighting equipment, PEEPS etc.) must be carried out as normal with records kept;
· All staff and pupils to be given induction (eg tour of exits and assembly points), fire coordinators/marshals etc. to be agreed including means of contacting emergency service; 
· Isolate areas of the school that are not required to be used within the school activities to prevent unauthorised access – without compromising emergency evacuation routes.
	
5 x 1 = 5
	

	
School based activities
	
Pupils/staff
Injury as a result of a poor lesson management e.g. Minor bumps / fractures, infection etc. 

	
3 x 3 = 9
	
· Ensure lesson plans are reviewed to reduce the risk of exposure to Covid 19. Do not use play equipment that requires high levels of shared use;
· Suitable control measures in place as per guidance including age segregation;
· Play equipment to be cleaned throughout the day;
· Contact activities minimised to prevent cross contamination;
· Social distancing guidelines observed as far as practicable.
	
3 x 1 =  3
	

	
Child protection
	
Children
Injury as a result of a poor child protection arrangements/procedures
	
4 x 3 = 12
	
· Standard procedures to be observed including consideration of older age groups.
· Appropriate site security arrangements/procedures in place.
	
4 x 1 = 4
	

	
Building and property maintenance
	
All persons.
Injury as a result of poor building compliance e.g. Legionella, burns, defects in property, faults and electric shock.

	
5 x 3 = 15
	
· All health and safety compliance checks undertaken before opening.
· Visual inspection for deterioration and hazards arising during the lock down period.
· All routine inspections and tests must be maintained (eg Legionella water monitoring and hand wash water temperature);
· Statutory inspections and servicing to continue;
· Defects to be reported for remedial action;
· All ‘keep locked shut’ doors to be such, including chemical / cleaning storage, electrical distribution cupboards, high risk areas/rooms isolated; 
· Good housekeeping to be maintained
· Increased frequency of cleaning to be introduced
· All outdoor building maintenance must be co-ordinated with the headteacher to ensure segregation from children and staff e.g. grass cutting;
· All contractors to report to reception prior to the start of any work.
	
5 x 1 = 5
	

	
Slip or a trip resulting in a fall at the same level.
	
All persons
Injury as a result of a slip or a trip resulting in a fall at the same level.
	
3 x 4 = 12
	
· Footwear to be appropriate (eg not flip flops)
· Emergency cleaning (spills) procedures in place.
· Good housekeeping to be maintained.

	
3 x 2 = 6
	

	
Cleaning activities
	
All persons
Injury as a result of cross contamination from poor cleaning and hygiene practices.


	
3 x 3 = 9
	
· Ensure adequate cleaning arrangements are in place. Current guidance advises the use of normal cleaning products  cleaning in non-healthcare settings.
· More frequent cleaning of high contact areas must be arranged throughout the day.
· Refer to national guidance in relation to standard cleaning requirements as above.
· Wash hands following any cleaning activity.
· Where cleaning products are used wear appropriate PPE – eg. disposable gloves, apron as identified in existing cleaning risk assessment. 
· Wear goggles if decanting chemicals where there is a risk to splashing in the eyes. 
· Ensure waste is disposed correctly. Do not leave lying around where others could come into contact with it.
	 
3 x 1 = 3
	

	
Lack of staff, reduction in supervision
	
Staff, children.

Injury as a result of lack of supervision, increase in accidents, increased contact.
	
3 x 4 = 12
	
· Maintain supervision levels as far as practicable at all times
· Identify back-up staff
· Utilise rotas to cover access times
· Consider redeploying staff where necessary

	
3 x 2 = 6
	

	
Verbal or physical abuse, loss of control.
	
Staff, children. 
Injury as a result of physical and verbal abuse e.g. injuries, bumps, bruises, psychological injury
	
3 x 4 = 12
	
· Adequate staff supervision
· Staff familiar with children to be present.
· Staff with additional training employed where appropriate.
· Children appropriately placed for care.



	 
3 x 2 = 6
	

	On-site traffic
	See separate assessment/arrangements for each venue
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	RATING
	DESCRIPTION

	1 
VERY UNLIKELY
	Highly unlikely to occur but may happen in exceptional circumstances. It could happen but probably never will.

	2 
UNLIKELY
	Not expected but there is a slight possibility it may occur at some time.

	3
POSSIBLE
	The event might occur at some time as there is a history of casual occurrence.

	4 
LIKELY
	There is a strong possibility the event will occur as there is a history of frequent occurrence.

	5 
VERY LIKELY

	Almost certain. The event is expected to occur in most circumstances as there is a clear history of regular occurrence.



SEVERITY OF INJURY/HARM
[image: ]
	RATING
	DESCRIPTION

	1
INSIGNIFICANT
	Minimal financial loss. No or only minor personal injury. First aid but no days lost. Resolved by day to day management and negligible impact on systems or operations.

	2
MINOR
	Minor injury perhaps needing minor medical treatment. Some days lost but not many. Minor impact on operations overall.

	3
MODERATE
	Lacerations, burns, concussion, serious sprains, fractures. 

	4
MAJOR
	Permanent disabilities or ill-health

	5
SEVERE
	Fatal injuries, fatal diseases/severe life-shortening diseases.



	Form:
	Health & Safety Risk Assessment
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KEY:

1 - 4

ACCEPTABLE - No further action but 

ensure controls are maintained

17 - 25

UNACCEPTABLE - Stop activity and 

make immediate improvements

10 - 16

INADEQUATE - Urgent improvements 

within specified timescales

5 - 9

ADEQUATE - Aim to improve when 

reviewed
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