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	 Headteacher 

	In Newton Primary School our aim is to:
Provide an inclusive and equitable curriculum that is bespoke to our children.  We will use eight guiding principles to do this. We are a Rights Respecting School and all of our principles are closely linked to the Articles in the UN convention on the Right of the Child.
· Provide a curriculum that is relevant and developmentally appropriate.  That is responsive to learners' capacity and need and is evolving with the pupils. (Article 12 – the right to be listen to and take seriously.)
· Take a holistic approach to learning. (Article 17 – I have the right to get information in lots of ways, so long as it’s safe.)
· Ensure that learners learn that rights and gender-equity links to relationships, freedom, equity, dignity, well-being and safety. (Article 1 – Everyone under 18 has these rights.)
· Provide all students with authentic, engaging learning opportunities on strengths and accelerating learning for all with all stakeholder's involvement. (Article 3 – adults must do what is best for me.)
· All practitioners to ensure we offer equitable access and opportunity for all, creating a transformative approach to ‘More-able and talented’. (Article 6 – I should be supported to live and grow.)
· Provide creative approaches that create ethical, safe and engaging spaces for learners to feel, think, question, embody and share their thoughts. (Article 17 – I have the right to get information in lots of ways, so long as it’s safe.)
· We will be inclusive to ensure all learners see themselves and each other in what they learn. (Article 12 – the right to be listen to and take seriously.)
· We will provide a high quality education, providing access and opportunity to high expectations, critical thinking, flourishing talent, and a sense of belonging bound in strong relationships. Work with partnership with specialist services and expertise. (Article 29 – I have the right to an education which develops my personality, respect of other’s rights and the environment.)










Statement of Intent

Newton Primary School and the Governing Body believes that ensuring the health and safety of staff, pupils and visitors, and positively promoting health and safety, is essential to the success of the school.

We are committed to:

· Preventing accidents and work related ill health
· Providing safe buildings and systems of work.
· Assessing and controlling risk from curriculum and non-curriculum work activities.
· Providing a safe and healthy working and learning environment.
· Providing a safe means of use, handling, storage and transportation of articles and substances.
· Providing effective information, instruction, training and supervision.
· Consulting with employees on health and safety matters.
· Monitoring and reviewing our systems and prevention measures to ensure that they are effective.
· Setting targets and objectives to develop a culture of continuous improvement.
· Ensuring adequate welfare facilities exist throughout the school.
· Ensuring adequate resources are made available for health and safety issues, so far as is reasonably practicable.

A Health and Safety subcommittee ensures the above commitments can be met. All governors, staff and pupils will play their part in its implementation.


Introduction

This policy is created under the Bridgend County Borough Council Health and Safety Policy and is not a stand -alone policy.

In order to achieve compliance with the Governing Body’s Statement of Intent, the school’s normal management structure will have additional responsibilities assigned to them.




The Governing Body

The Governing Body will ensure:

· A clear written policy is developed, implemented and communicated to all staff.
· Responsibilities for health, safety and welfare are allocated to specific people and those persons are informed of these responsibilities.
· Persons have sufficient experience, knowledge and training to perform the tasks required of them
· Clear procedures are created which assess the risk from hazards and produce safe systems of work.
· Sufficient funds are set aside with which to operate safe systems of work.
· Health and safety performance is measured both actively and reactively.
· The school’s health and safety policy and performance is reviewed regularly.


The Headteacher

The Headteacher retains ultimate responsibility for health and safety at the school and is responsible for ensuring that the following are implemented. If any of these functions are delegated on a day to day basis, the persons nominated must be appropriately trained and have sufficient time and resources to undertake the role.

The Headteacher will ensure that:

· Corporate and Directorate policy, together with health and safety guidance issued, is implemented at school where relevant.
· Any staff with identified healthy and safety responsibilities are formally notified and adequately trained and resourced.
· There is effective management of health, safety and welfare of staff, pupils, contractors, visitors and others so far as reasonably practicable.
· Effective arrangements are in place for the effective consultation with staff regarding health and safety matters
· An appropriate level of investigation into accidents, incidents and complaints pertaining to matters of health and safety is undertaken.
· Appropriate measures are in place to ensure that health and safety information is communicated freely throughout the school either from management to staff or vice versa.
· Measures are put in place to monitor the effectiveness of the health and safety arrangements in controlling identified risks.
· Adequate resources are made available for health and safety.


Staff

Class teachers are expected to:

· Exercise effective supervision of pupils and to know the procedures required in respect of fire, first aid and other emergencies, and to carry them out as required.
· Ensure that all LA health and safety advice and guidance is implemented together with ensuring adherence to recognised health and safety standards.
· Give clear oral and/or written instructions and warnings to pupils as often as necessary.
· Follow any safe working procedures issued.
· Integrate all relevant aspects of health and safety into the teaching process and, when necessary, provide special lessons on health and safety in line with National Curriculum requirements for safety education.
· Avoid introducing personal items of equipment (electrical and mechanical) into the school without prior authorisation.
· Report all accidents, defects and dangerous occurrences to the Headteacher.


Obligations of All Employees

Apart from any specific responsibilities that may have been delegated to them all employees must:

· Act with due care for the health, safety and welfare of themselves, other employees and other persons.
· Observe all instructions on health and safety issued by the LEA, school or any other person delegated to be responsible for a relevant aspect of health and safety.
· Act in accordance with any health and safety training received.
· Report all accidents in accordance with current procedures.
· Co-operate with other persons to enable them to carry out their health and safety responsibilities.
· Inform the Headteacher of all potential hazards to health and safety, in particular those which are of a serious or imminent danger.
· Inform the Headteacher of any shortcomings they consider being in the school’s health and safety arrangements.
· Exercise good standards of housekeeping and cleanliness.
· Know and apply the procedures in respect of fire, first aid and other emergencies.
· Co-operate with the Health and Safety representatives and the Enforcement Officers of the Health and Safety Executive.
· Ensure that if authorising work to be undertaken, or authorising the purchase of equipment, the health and safety implications of such work and purchase are considered.
· Ensure that if entrusted with responsibilities for specific aspects of health, safety and welfare, they satisfy themselves that those responsibilities as appropriate are re—assigned in their absence. Such assignments must be approved by the Headteacher.

       
Pupils

Pupils, in accordance with the age and aptitude, are expected to:

· Exercise personal responsibility for the health and safety of themselves and others.
· Observe standards of dress consistent with safety and/or hygiene.
· Observe all the health and safety rules of the school and, in particular, the instructions of staff given in an emergency.
· Use and not wilfully misuse, neglect or interfere with things provided for their health and safety.
    
        
Health and Safety Representatives
 
The Governing Body and Headteacher should recognise the role of Health and Safety Representative appointed to investigate accidents and potential hazards, pursue employee complaints and carry out school inspections. They are also entitled to certain information to train and carry out their health and safety functions. However, they are not part of the management 
structure and are not carrying out duties on behalf of the Headteacher or Governing Body.
       

Accidents

All staff will be made aware of the requirements for the reporting of accidents, incidents and diseases and they will be expected to report to the Headteacher any occurrences which fall into these categories.  All accidents must be recorded in the accident book and appropriate first aid administered. Parents will be notified by text if less severe or  phone, and/or in writing if a child receives a bump to the head. Parents will be contacted immediately if a child requires hospital treatment. Such accidents will be recoded using the Directorate’s official accident/incident form. One copy will be retained on file and the other forwarded to the Directorate’s Health and Safety Officer.

In the event of an accident occurring at school that requires help in addition to first aid, any necessary services such as fire, ambulance, and police will be called. If appropriate, services such as gas, water, electricity and property maintenance will be contacted. The Health and Safety Officer for the Directorate will be informed of a notifiable accident. This contact will be immediately by telephone and followed by completion of an accident/incident form.

Children who become unwell at school

Emergency contact telephone numbers for each pupil will be notified and recorded ready for use should a child be in need of collection or if an emergency arises. If a parent or appropriate adult cannot be contacted and a child becomes seriously ill or unwell, medical advice will be sought and, if necessary, the ambulance service will be used to take the child to hospital. The child will be accompanied by a member of staff.

Communicable Diseases

In the event of communicable diseases, the school will adhere to the guidelines circulated by the Directorate in line with the advice issued by the health service. 

The Health and Safety Officer for the Directorate will be informed of outbreaks of communicable diseases and serious conditions will be reported using the official report form.

Dispensing Medicines to Pupils

Only prescribed medicines will be administered in school. This applies to children with conditions such as epilepsy, asthma, allergies, and will only occur after consultation and, if possible, training of staff.

The parent/carer will complete and sign a form relating to the dispensing of medicines, this form will be kept on file. Medication brought to school must be clearly marked with the child’s name and the dosage to be taken.

First Aid

Staff will receive emergency aid training by an appropriately recognised organisation.

First aid or emergency aid will not be administered by anyone who has not received appropriate training.

Sufficient first aid boxes will be suitably positioned and stocked in line with the guidance issued by the Directorate. First aid kits will be taken on school trips.
Disposable gloves must be provided and used when administering first aid.

Leaving the School Premises

No child will be allowed to leave the premises during the school day unless he/she is collected by a parent or appropriate adult.

Children will be encouraged to leave school in an orderly manner at the end of the school day. They will be accompanied to the exit by the class teachers in order to be met by a parent or appropriate adult. If there is no one to meet a child, he/she will wait in the foyer of the school until collected. Children will not be allowed to wander around the premises unsupervised.

Playtimes/Lunchtimes

The duty teacher will be available as soon as the bell rings at break times. If a child is hurt in the playground the teacher on duty will call for assistance and will not leave the children unsupervised.

Supervisory assistants will be made aware of the policy on health and safety and the procedures to follow in the event of an injury to a pupil or in an emergency. They will be made aware of the importance of treating every injury to a child as serious and that an emergency aider must be informed of any injury immediately.

When the bell rings for the end of play, children will line up in an orderly manner at the designated assembly points. Class teachers will collect children from these points and walk into school.

During wet playtimes the children will be supervised watching television or carrying out suitable activities.

Safety in the Classroom
Children must be supervised at all times in the classroom. Children should be made aware of the dangers of pencils, drawing pins, staples, etc.,  Specific instructions must be given on the use of saws, glue guns, scissors etc. When working with certain equipment, the number of children working at any one time should be restricted.

If it is necessary for pupils to carry a chair, it must be held correctly, i.e. the chair is to be held by the seat, with the back of the chair furthest away from the carrier and the legs pointing to the ground.

No cleaning fluids are to be kept within reach of pupils.
Children must walk at all times in all parts of the school building.

Physical Education

Pupils will carry out activities in vest and pants or shorts, jogging bottoms and T-shirts. They will work in bare feet or wear suitable footwear. All items of jewellery must be removed. Long hair should be tied back.

Safety will be a major feature during PE activities, particularly where apparatus is being used. The pupils will be made fully aware of all safety issues.

All PE equipment will be regularly inspected and maintained in line with the conditions of the annual maintenance contract which is centrally co-ordinated by the Directorate’s Health and Safety Officer.

Overall responsibility for PE equipment rests with the Headteacher. Any piece of equipment identified as being faulty or unsafe will be immediately taken out of use and reported to the Headteacher.

School Trips/Visits

Trips out of school are organised with safety in mind as well as educational value. Guidelines issued on Outdoor Education will adhered to at all times. Risk Assessments are completed prior to all educational visits and these are submitted to the EVC (Educational Visits Co-ordinator) /Head for approval.

Parents are always informed by letter of the date of the trip, departure and return times. They are asked to complete the form granting permission for the pupils to go on the visit.

Adequate supervision is ensured for each visit organised. Any parents attending school trips will be fully briefed as to their role and with regard to any safety issues. Children will be briefed before each trip with regard to acceptable behaviour and any relevant safety issues.

Insurance covered is arranged for all pupils and adults.

A first aid kit and any relevant medication will be taken on trips and at least one emergency aid person will attend each trip. Should an accident occur during a school trip appropriate medical attention will be sought and the Headteacher will be notified as soon as possible.

A list of the names of those attending the trip will be available at school along with the name and telephone number of the bus company and the name and telephone number of any centre or building to be visited.


Contractors and Visitors

The term ‘Visitor’ refers to anyone other than school staff and children.

All visitors must use the main entrance and will report to the office upon entering the building. Visitors will be requested to sign in the visitors’ book and be given a visitors badge. All contractors will be asked to produce an identity card before admittance into the school.

Any visitors legitimately on the school premises are in our care, as far as our activities can affect them. Visitors will always be directed to the person they have come to see and inform the office when they are leaving. This ensures that all persons are accounted for should an emergency occur at the school or should the person be taken ill.

Contractors will be reminded before commencing work that equipment must not be left unattended at any time. Children must be separated from equipment and the area to be worked in, by the provision of barriers, if necessary.

Contractors will not be allowed to store equipment or materials in the boiler house. If no storage space is available it will be made clear to the contractor that is the responsibility of the contractor to remove equipment and materials from site at the end of the day.

Management of Transport on School Premises

Staff cars are to be parked in the designated area at the back of the school. Pupils are to be made aware that areas where vehicles are parked are out of bounds.

Visitors and contractors will be expected to use extreme caution when bringing their vehicles onto school premises and where advance notice has been given, the Headteacher will ensure that the appropriate visitor or contractor is made aware of the school’s requirements as far as transport on site is concerned.

Vehicles will only be permitted onto the playground at times when it is not being used by pupils. If it is necessary for emergency service vehicles to attend emergency vehicles should be driven slowly through the playground and the horn sounded frequently to alert pupils and staff in the area. If possible a person on foot should precede the vehicle and warn pupils and staff to clear the area.

Vehicles will not be parked anywhere other than the designated area unless permission has been granted by the Headteacher. Before giving permission the Headteacher will perform a risk assessment to ensure that there is no danger to others using the site.

All vehicles are parked at the owner’s risk; the school accepts no responsibility for damage or loss.

Electricity

Pupils will be made aware of the dangers of electricity. Only staff will move electrical equipment, plug in for use or switch on and off electrical appliances. All electrical equipment will be switched off and plugs removed when not in use. 

Broken or cracked sockets are not to be used and will be reported to the Headteacher who will arrange for replacement by a qualified electrician. Socket covers will be used where there is a potential risk of sustaining injury. Cables and wiring will be checked for damage periodically. Any damage will be reported to the Headteacher and the item or items taken out of use until repairs have been carried out by a qualified electrician and the item passed as safe.

All electrical equipment used on school premises will be reported regularly by a trained officer employed by the Directorate


Fire

All staff and pupils will be made aware of the procedures to follow in the event of fire. A fire procedure notice will be displayed in relevant areas of the building.

Fire drills will be held at least once a term and observations will be recorded by the Headteacher. Any weaknesses or flaws in the procedure will be identified and acted upon. Everyone in the school building will take part in the fire drill, including kitchen staff and visitors.

Each member of staff will be made aware of the evacuation procedures for pupils in their care and will ensure that when the alarm sounds the children move calmly and quickly to the designated assembly points. Class registers will be checked immediately.

Testing of fire alarms will be carried out on a regular basis and a record of checks will be kept in the Fire Log Book.

Fire extinguishers and hose reels will be maintained under the annual maintenance contract which is generally co-ordinated by the Directorate.

All staff and pupils will be made aware of the necessary fire precautions. Pupils will be encouraged not to leave bags and other belongings on the floor in walkways. Fire doors and escape routes will not be blocked by furniture or equipment. They should be kept clear of obstruction at all times.

Regular checks will be made to ensure that the fire escape routes are kept free from obstruction and that all fire doors and fire exit doors are working correctly and in a good state of repair. All push bar gear will be regularly checked to ensure that is in good working order to comply with the Fire Precautions Regulations and that the fire service will require proof that the risk assessments have carried out.

Emergency Procedures

All staff will be made aware of the location of water stop cocks and electricity mains switchgear.

Pupils and staff will move away from any danger area immediately and the Headteacher informed.

All emergency telephone numbers will be displayed on the notice boards in the office. 

The headteacher will have regard to the health and safety of pupils in the event of forced closure of the school. In particular, children should not be sent home if there is nobody to receive them. In such cases, arrangements must be made to retain at school the children who are affected.

Boiler House

The boiler house will not be used for storing any items other than those necessary for performing maintenance duties. Storage of flammables, corrosive materials or any item liable to cause a risk will not be tolerated.

The boiler house will be kept as safe as possible for the person working there with no obstructions or trip hazards in the working area.

Pupils will not be allowed to enter the boiler house at any time.

The correct procedures (as issued by LEA and caretaker support officers) will be followed as far as daily maintenance is concerned.

Any relevant training for premises officer as arranged by the LEA will be actively supported by the school.

Manual Handling and Lifting

Guidelines issued by the Directorate will be followed so that risk of injury from manual handling can be reduced or hopefully eradicated If there is any concern over particular manual handling situations then the Directorate Health and Safety Officer will be contacted for advice. Risk assessments will be completed for all manual handling and lifting implications and the results made known to staff with any control measured being implemented as soon as possible.

Training

The school recognises the importance of training in areas of health and safety and will actively support any training offered by the Local Authority.

Staff will be given the opportunity to receive adequate health and safety training where appropriate.



Hygiene

The cleaning of the premises will be adequately monitored and health and safety concerns connected with cleaning practices or cleaning standards will be brought to the attention of the Directorate’s Health and Safety Officer in order that the corporate cleaning and caretaking services can advise and monitor any problems.

Cleaning materials will be those recommended by the Local Authority.

COSHH risk assessments will be completed and recorded for all cleaning materials used.

School Lettings/Evening Use

Safety measures are considered to be as important for evening use of premises as they are for daytime use.

Risk assessments will be carried out to ensure that the premises are safe for evening use by identifying risks and implementing any necessary control measures.

Vandalism

The most likely areas of risk from vandalism are the flat roof and the area in the middle of the school which has no roof but is easily accessible because of the flat roof.

Preventative measures will include ensuring that there are no bins or any other equipment kept next to the building or anywhere they can be moved to be used as platforms for access onto the roof.

Violence/Assaults

Assaults, including verbal assaults, on school staff will be reported promptly using the appropriate assault report form with one copy being forwarded to the Directorate’s Health and Safety Officer and one copy retained at school.

Risk Assessments

This school will carry out written risk assessments for any activity or any areas of the premises which may be hazardous and where there may be risk of injury to persons. The results of any risk assessments will be brought to the attention of all persons affected.

Any necessary actions and precautions highlighted as a result of the risk assessments will be implemented as soon as possible and appropriate persons will be informed of any such actions. If, as a result of any risk assessment there is a requirement for remedial works to be carried out by the Local Authority, the relevant officer will be contacted. If no remedial action has been carried out within an acceptable period of time, the officer will be contacted again as well as the Directorate’s Health and Safety Officer. This will continue until the remedial action has been carried out as safety on school premises is the responsibility of the Headteacher and school governors.

Risk assessments to satisfy the requirements of the Fire Precautions (Workplace) Regulations, will be carried out in accordance with the advice issued through the Directorate.

All written risk assessments will be kept in a file in the head teacher’s office and they will be readily available to anyone who wishes to read them.

Linked Policies

Administering Medication to pupils
Sun Protection Policy and Guidelines
School Incident Report forms
School Emergency Plan
Health and Safety Responsibilities 
COSHH Policy
Educational Visits Policy


Monitoring the Effectiveness of the Policy

Annually (or when the need arises) the effectiveness of this policy will be reviewed by the coordinator, the Headteacher and the nominated governor and the necessary recommendations for improvement will be made to the Governors.


	Headteacher:
	

	Date:
	January 2023

	Chair of Governing Body:
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